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Equality and Human Rights Impact Assessment (EQHRIA)
Summary of Results
	Policy / Practice
	Management of Records SOP v3.00

	Owning Department
	Information Management

	Date EQHRIA Completed
	26/01/2021


	Purpose of Policy / Practice
	To outline requirements that must be followed by all Police Scotland Officers and Staff for the management of all electronic and hardcopy records created or received by Police Scotland, including those stored with external storage suppliers. 




	A. Summary of Analysis / Decisions - What the assessment found and actions already taken.

	Police Scotland is required to manage records in line with legislation including the Public Records (Scotland) Act 2011, the s.61 Code of Practice on Records Management under the Freedom of Information (Scotland) Act 2002, as well as ensuring that personal data is managed in line with Data Protection Act 2018 and the General Data Protection Regulations (GDPR).
To do this, guidance must be clear for end users. This SOP provides Officers and Staff with the information they need to effectively manage records in support of legislative requirements. Consultation feedback supports the readability and clarity of this SOP. As this SOP assists compliance with above stated legislation, it has a positive impact on communities to whom records may relate, and helps to ensure that this information is managed well – protecting their Data Protection rights as well as affording access to well organised information via the Freedom of Information (Scotland) Act 2002.
There is nothing within the SOP which has the potential to discriminate on the basis of any of the protected characteristics


	B. Summary of Mitigation Actions - What else we plan to do and how we are going to check that it has been done.

	Information Management will monitor changes in legislation/circumstances which may affect the SOP and assess how these changes may impact on the protected groups.

In addition they will be responsible for the cyclical review of both SOP and EqHRIA. 
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