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Community Empowerment (Scotland) Act 2015
Asset Transfer Request
	Important Notes

	This is a standard asset transfer request form which can be used to make a request to Police Scotland. Please note police stations and other property operated by Police Scotland are held in the name of the Scottish Police Authority (SPA) but requests must be made to Police Scotland.  

Decisions on asset transfer applications will be made by Police Scotland. Please note that in line with our governance requirements, where Police Scotland recommends asset transfer to a Community Transfer Body, the approval of the Scottish Police Authority will also require to be obtained. In some instances, the approval of the Scottish Government to an asset transfer request my be required.
You should read the asset transfer guidance provided by the Scottish Government before making a request. Police Scotland has also provided additional guidance on their website.

You are strongly advised to contact the Estates Department at Police Scotland and discuss your proposals with them before making an asset transfer request.
Sections 7 and 8 of this form must be completed before any application can be progressed.


	When completed, this request form must be manually signed and emailed to:

EstatesDalmarnockHelpdesk@scotland.police.uk
Or alternatively send via post to:

Estates Department

Police Scotland

Clyde Gateway

2 French Street

Dalmarnock

Glasgow 

G40 4EJ




If you require this application form in any other format, please contact the Estates Department at Police Scotland.

This is an asset transfer request made under Part 5 of the Community Empowerment (Scotland) Act 2015.

	Section 1 – Information About the Community Transfer Body (CTB) Making the Request

	1.1 
	Name of the CTB making the asset transfer request:

	     


	1.2 
	CTB Address. This should be the registered address, if you have one:

	Postal Address
	     

	Postcode
	     


	1.3
	Contact Details. Please provide the name and contact address to which correspondence in relation to this asset transfer should be sent.

	Full Name
	     

	Full Address
	     

	Postcode
	     

	Date of Birth
	     

	Telephone No.
	     

	Email Address
	     


	We agree that correspondence in relation to this asset transfer request may be sent by email to the email address given above (please mark an ‘X’ to indicate agreement). You can ask Police Scotland to stop sending correspondence by email, or change the email address, by telling them at any time, as long as 5 working days’ notice is given.
	 FORMCHECKBOX 



	1.4
	Please mark an ‘X’ in the relevant box to confirm the type of CTB and its official number, if it has one.

	Type of CTB
	
	Official Company Number

	Company
	 FORMCHECKBOX 

	     

	Scottish Charitable Incorporated Organisation (SCIO)
	 FORMCHECKBOX 

	     

	Community Benefit Society (BenCom)
	 FORMCHECKBOX 

	     

	Unicorporated Organisation (no number)
	 FORMCHECKBOX 

	     


Please attach a copy of the CTB’s constitution, articles of association or registered rules.

	1.5
	Has the organisation been individually designated as a community transfer body by the Scottish Ministers?
	No
	 FORMCHECKBOX 


	
	
	Yes
	 FORMCHECKBOX 


	Please give the title and date of the designation order:

	     


	1.6
	Does the organisation fall within a class of bodies which has been designated as community transfer bodies by the Scottish Ministers?
	No
	 FORMCHECKBOX 


	
	
	Yes
	 FORMCHECKBOX 


	If yes, what class of bodies does it fall within?

	     


	1.7
	Please confirm the number of members within your community body:

	     


	Section 2 – Information About the Land and Rights Requested

	2.1
	Please identify the land to which this asset transfer requests relates.

	You should provide a street address or grid reference and any name by which the land or building is known. If you have identified the land on Police Scotland’s register of land, please enter the details listed there. 

It may be helpful to provide one or more maps or drawings to show the boundaries of the land requested. If you are requesting part of a piece of land, you must attach a map and full description of the boundaries of the area to which your request relates. If you are requesting part of a building, please make clear what area you require. A drawing may be helpful.

	     


	Section 3 – Type of Request, Payment and Conditions

	3.1
	Please select which type of request is being made with an ‘X’:

	for ownership (under section 79(2)(a)) - go to section 3.1A
	 FORMCHECKBOX 


	for lease (under section 79(2)(b)(i)) –  go to section 3.1B
	 FORMCHECKBOX 


	for other rights (section 79(2)(b)(ii)) – go to section 3.1C
	 FORMCHECKBOX 



	3.1A
	Request for Ownership

	What price are you prepared to pay for the land requested?

	Proposed Price: £     


Please attach a note setting out any other terms and conditions you wish to apply to the request.
	3.1B
	Request for Lease

	What is the length of lease you are requesting?

	     


	How much rent are you prepared to pay? Please make clear whether this is per year or per month.

	Proposed Rent: £      per      


Please attach a note setting out any other terms and conditions you wish to be included in the lease, or to apply to the request in any other way.

	3.1C
	Request for Other Rights

	What are the rights you are requesting?

	     


	Do you propose to make any payment for these rights?
	No
	 FORMCHECKBOX 


	
	Yes
	 FORMCHECKBOX 


	If yes, how much are you prepared to pay? Please make clear what period this would cover, for example per week, per month, per day?

	Proposed Payment: £      per      


Please attach a note setting out any other terms and conditions you wish to apply to the request.

	Section 4 – Community Proposal

	4.1
	Please set out the reasons for making the request and how the land or building will be used

	This should explain the objectives of your project, why there is a need for it, any development or changes you plan to make to the land or building, and any activities that will take place there.  

	     


	4.2
	Benefits of the Proposal

	Please set out the benefits that you consider will arise if the request is agreed to.

	This section should explain how the project will benefit your community, and others. Please refer to the guidance on how benefits will be considered regarding a request. Police Scotland will do this through liaison with Estates, Legal, Finance, Local Division; although the Scottish Police Authority will also have power to determine the application.

	     


	4.3
	Restrictions on Use of the Land

	If there are any restrictions on the use or development of the land, please explain how your project will comply with these.  

	Restrictions might include, amongst others, environmental designations such as a Site of Special Scientific Interest (SSI), heritage designations such as listed building status, controls on contaminated land or planning restrictions.

	     


	4.4
	Negative Consequences

	What negative consequences (if any) may occur if your request is agreed to?  How would you propose to minimise these?

	You should consider any potential negative consequences for the local economy, environment, or any group of people, and explain how you could reduce these.

	     


	4.5
	Capacity to Deliver

	Please show how your organisation will be able to manage the project and achieve your objectives.  

	This could include the skills and experience of members of the organisation, any track record of previous projects, whether you intend to use professional advisers, etc.

	     


	Section 5 – Level and Nature of Support

	Please provide details of the level and nature of support for the request, from your community and, if relevant, from others.

	This could include information on the proportion of your community who are involved with the request, how you have engaged with your community beyond the members of your organisation and what their response has been. You should also show how you have engaged with any other communities that may be affected by your proposals. 

	     


	Section 6 – Funding 

	Please outline how you propose to fund the price or rent you are prepared to pay for the land, and your proposed use of the land.

	You should show your calculations of the costs associated with the transfer of the land or building and your future use of it, including any redevelopment, ongoing maintenance and the costs of your activities. All proposed income and investment should be identified, including volunteering and donations. If you intend to apply for grants or loans you should demonstrate that your proposals are eligible for the relevant scheme, according to the guidance available for applicants.

	     


	Section 7 – Vetting

	Prior to entering into any legal agreement for the transfer of the Scottish Police Authority’s assets pursuant to an asset transfer request, in order to comply with Anti Money Laundering Regulations and in fulfilment of the policing principles set out in the Police and Fire Reform (Scotland) Act 2012, Community Transfer Bodies must submit the following information to allow a vetting check to be completed. Please therefore provide the following details in respect of all position holders/office-bearers/shareholders/directors with a controlling interest in the Community Transfer Body. 


	Full Name
	     

	Full Address
	     

	Postcode
	     

	Date of Birth
	     

	Contact Telephone No.(s)
	     


	Full Name
	

	Full Address
	

	Postcode
	

	Date of Birth
	

	Contact Telephone No.(s)
	


	Full Name
	

	Full Address
	

	Postcode
	

	Date of Birth
	

	Contact Telephone No.(s)
	


	Full Name
	

	Full Address
	

	Postcode
	

	Date of Birth
	

	Contact Telephone No.(s)
	


	Full Name
	

	Full Address
	

	Postcode
	

	Date of Birth
	

	Contact Telephone No.(s)
	


	Full Name
	

	Full Address
	

	Postcode
	

	Date of Birth
	

	Contact Telephone No.(s)
	


	Full Name
	

	Full Address
	

	Postcode
	

	Date of Birth
	

	Contact Telephone No.(s)
	


	Full Name
	

	Full Address
	

	Postcode
	

	Date of Birth
	

	Contact Telephone No.(s)
	


(Add more if applicable by copying and pasting further tables above this text).
	Section 8 – Declaration of Non-involvement in Serious and Organised Crime

	In signing this document, we, the names office-bearers and signatories, make the following Declaration:-

We confirm that we have read over and understood Sections 28 and 31 (inclusive) of the Criminal Justice and Licensing (Scotland) Act 2010.

We hereby declare that we have nothing to report in relation to this legislation at this time. We can confirm that no director, shareholder, office bearer, partner, trustee or other persons who have power of representation, decision or control over or in respect of: 

	(insert name of CTB)

	or otherwise connected to it are engaged in serious organised crime, as defined in the Criminal Justice and Licensing (Scotland) Act 2010.

In making this declaration, we confirm that we have taken all the necessary steps to ensure the accuracy of our attestation and understand that the wilful provision of misleading or inaccurate information may constitute a criminal offence.


	Signature

	Two office-bearers (board members, charity trustees or committee members) of the community transfer body must sign the application form. They must provide their full names, dates of birth and home addresses for the purposes of prevention and detection of fraud.

This form and supporting documents will be made available online for any interested person to read and comment on. Personal information will be redacted before the form is made available.


	We, the undersigned on behalf of the Community Transfer Body, as noted at Section 1, make an asset transfer request as specified in this form.  

We declare that the information provided in this form and any accompanying documents is accurate to the best of our knowledge.


	1st Office Bearer
	Name
	     

	
	Date of Birth
	     

	
	Address
	     

	
	Date
	     

	
	Position
	     

	
	Signature
	


	2nd Office Bearer
	Name
	     

	
	Date of Birth
	     

	
	Address
	     

	
	Date
	     

	
	Position
	     

	
	Signature
	


	Witness
	Name
	     

	
	Address
	     

	
	Signature
	


Once completed, please send a signed copy of this form to the Estates Department at Police Scotland.
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